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Remarks:
Lou, following discussions with |

| we find your proposal entirely
acceptable. However, we took the liberty of
expanding paragraph 3 so as to make responsibility
perfectly clear in regards to the walntenance and
control of the materisl in the Record Center.

I talked to about this and he concurred
I consider this agreement truly an outstanding
achievement, the result of many trying discussions.
Hope we can continue to improve our record control
procedures during the present fiscal year.

Many thanks to you and your staff for your patilence
and consideration in these watters,
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Asgistant Director, OCR
CIA Records Administration (fficer

Designation of OCR/LY Coples of 00 Information
Reports as Hecord Copies.

1. Infommetion reports produced by Contact Division and
Foreign Documenis Division have been evaluated as permenent records of
CIA Ty the National Archives and Records Service. The records control
schedules of these Divisions provide for the perpanent retention of a
hard ¢copy of each repoxt as & re¢oxd copy, and these are periodically
retired to the Recorxds Center.

2. Microfilm copies of these same reports are retained Ly OCR/LY
and a duplicate fila copy is retired to the Records Center for permanent
retention. Non-mierofilmable reporits and reports with attachmonts are
retalned in hard copy and thaese are retired to the Center.

3. Both 00/CD and 0O/FDD ere satisfied that the microfilm copies
retired by CCR are adequate substitutes for the hard coples. ‘Bhey are
now requesting revisions of their records control schedules that would
permit destruction of Division hard copy files and designate the OCR
microfilm end hard copies as Ageacy record copies. (These recomd copiee
would remaln under OCR centrol only until inactive and then would be
transferred 10 Reconds Centerx to be retained permsanently in the record
set maintsined snd controlled by Records Center. )

%k, I an prepared to epprove these revisions because they will
elimingte duplication of holdinge in the Records Center and release
approximately 500 cubic feetl of storage apace. Atiached are coples
of the proposed schedule revisions requested by CD and FID. I will
appreciste your concurrence In degignating as record coples the OCR STAT
film and bard copy collection of these reports.

Attachment

Concurience;

(Tate)
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